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HelpSheet007.

Units of Measure & Bill of Materials.

Following a review of our support calls and account management feedback we have compiled this help sheet
to clarify the processes involved in setting up stock items in back office accounts using the Units of Measure

and Bill of Materials options.

Bill of Materials.

The unit of measure function allows you to create a single stock record to manage an item which is purchased
in one quantity and sold in another. For example, draught lager which is purchased in barrels but sold as pints

or bottles of wine which may be boughtin crates then sold as bottles or glasses.

To create a new UOM (unit of measure) item you need to first add a stock record in back office accounts.

b B X I 4 b m P P B @
fdd Edt  Delete  Fist Prev ext Lagt Bnd FindBar Refresh  Ext

General I\Nab || Reorder || User Fields |

Stock Code | REO1060115 S
Description | 500ml Coke [ s ;.fﬂ_ d
Free Stock 00
Sales Order 0/0
Furchass Order | L1711
Pack of 24 | Battlefs)
Record Type
Stock Category | RED10603 | [ soft Drinks
Sakes GL Code 5000200 | Sales-Restaurant/Bar
Purchase GL Code | €000100 | [Purchases
Unit Descrption Bottlels) |
Cost Price 0.650 | sell Price 1.00000 | Prices | VAT Code|s
deprice? SdePrice|  0,00000 | g
Markup % 33, 78% Discount Group |
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Remember to enter the unit description as the lowest level you want to stock. Then save the item and then
select the setup Icon on the bottom left.
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[ - Remember to enter the unit description as the lowest level you want
Setup | DispW
— , to stock.

MNo. of Levels | 1 ‘

Level 1 Description Then save the item and then select the setup Icon on the bottom left.

Level 2 Description You will need to tick the Use Matrix Levels as Unit Of Measure option at
the top of the setup tab.

Then select the Unit of Measure Tab. Setm ‘ Display Uinit OF Measure ’

; o Unit OF Measure Desc |
Enter the Top level unit description, e.g. Pack of 24 or Barrel. Then
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Product Base Qty OF 24 % \ Bottle(s)

Equals —13‘ Pack of 24

Display Type ' (3) UOM Units
) Decimal

Select whether you want the system to display as units or decimals precison [ 1 [3I]

enter how many of the lowest stock level you want to record make
up this item, e.g. Bottles or Pints.

eg. 1/12 being 1 whole 24 pack and 12 bottles or as a decimal
portion of the packs.

Select OK on this screen.

| oK ] | cancel |

Then select the”Matrix”button to take you in to the UOM setup, this is

the same screen as stock matrix’s.

uoM |
Bote  [¥___ |
. PACKOF24
Select the 1.UOM option to define a code for
each of the levels.
Select to add each code or choose from the
predefined list using the Copy function. N\
Field To Show | VAT Code v [ refresh [ mickan |
1. UoM

General [Web HReorder User Fields || Descriptions || Unit of Measure

BOT;JL(;M ‘|7
TS Tick each of the codes in the window at the top of the screen
to say you want to use them.
Then toggle between the codes by highlighting them.
Field To Show | VAT Code v Refresh Tick All
General |Web Reorder | User Fields lbesabunns Unit of Measure On the General Tab
Description | 24 Pk 500l Coke |
[pack oF 24
Cost Price 12990  SelPrice 22,00000 VAT Code[s | o .
soepice|  nooon Amend the description as required on each level.
Markup % 47.27%
Discount Group Ein‘
‘ And enter the appropriate cost and selling prices for each item.
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